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(3) It shall specify the date and hour 
such individual wishes such an appoint-
ment; and 

(4) It shall specify whether the indi-
vidual also wishes copies of the infor-
mation pertaining to him. 

(c) Prior to providing any individual 
either with notification of, access to or 
copies of any records maintained by 
the Corporation that contain informa-
tion pertaining to said individual, the 
Director of Personnel and Administra-
tion shall verify the identity of such 
individual. In order to verify the iden-
tity of any such individual, the Direc-
tor of Personnel and Administration 
shall require such individual to provide 
reasonable proof of his identity such 
as, by way of example and not limita-
tion, a valid drivers license, identifica-
tion card, passport, employee identi-
fication card and any other identifying 
information. The Director of Personnel 
and Administration shall deny any 
such request from any individual if he 
determines, in his sole discretion, that 
the evidence offered to verify the iden-
tity of such individual is insufficient to 
establish conclusively the identity of 
such individual. Upon denying any 
such request under this paragraph (c), 
the Director of Personnel and Adminis-
tration shall promptly notify the indi-
vidual in writing of such determina-
tion. 

(d) In the event that the Director of 
Personnel and Administration shall de-
cline any request submitted to the Cor-
poration under paragraph (b) of this 
section because he determines under 
paragraph (c) of this section that the 
individual has not provded adequate 
evidence to verify his identity, said in-
dividual may, within thirty (30) days of 
the date of the notification thereof by 
the Director of Personnel and Adminis-
tration, file a written appeal of such 
determination with the Executive Vice 
President of the Corporation. The deci-
sion of the Executive Vice President 
with respect to such appeal shall be 
final. 

(e) Whenever an individual desires 
copies of any records in addition to 
personal access thereto, copies will be 
furnished upon payment of the fees pre-
scribed in § 707.23 of this part. 

(f) The Corporation may require any 
individual who wishes to be accom-

panied by any other individual when 
reviewing any records made available 
under this part 707 shall provide the 
Corporation with a signed, written 
statement authorizing discussion of 
the information contained in such 
records in the presence of such accom-
panying individual. 

(g) Copies of records made available 
for review to any individual under this 
part 707 may be released to a duly au-
thorized representative of any such in-
dividual provided that such individual 
provides the Corporation with a power 
of attorney to such effect on behalf of 
said representative, signed by such in-
dividual and duly acknowledged before 
a notary public or other authorized 
public offical. The Corporation shall 
require any such representative to 
verify his identity in accordance with 
paragraph (c) of this section. 

(h) Original or record copies of 
records will not be released from the 
files of the Corporation. Individuals 
will not be permitted to disturb any 
record files or to remove any records 
from the designated place of examina-
tion within the Corporation. 

§ 707.22 Amendment of records. 
(a) Whenever any individual desires 

an amendment to any record of the 
Corporation to correct information in 
such record pertaining to him that he 
believes not to be accurate relevant, 
timely, or complete, he may submit 
such a request to the Corporation in 
the form specified in paragraph (b) of 
this section. Such rquest shall be ad-
dressed to the Director of Personnel 
and Administration and may either be 
mailed to the Corporation or delivered 
to the receptionist at the office of the 
Corporation, 1129—20th Street, NW., 
Washington, DC 20527, between 8:45 
a.m. and 5:30 p.m., Monday thru Friday 
(excluding legal public holidays). Such 
request shall be deemed not to have 
been received by the Corporation until 
actually delivered to it or, whenever 
mailed, actually received by the Chief 
of Personnel and Administration. 

(b) Any request submitted to the Cor-
poration under paragraph (a) of this 
section shall comply with the following 
requirements: 

(1) It shall be in writing, signed by 
the individual, and, except in the event 
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such requesting individual is an officer 
or employee of the Corporation, duly 
acknowledged before a notary public or 
other authorized public official; 

(2) It shall accurately identify the 
records and information to be amend-
ed; 

(3) It shall specify the correction re-
quested; and 

(4) It shall fully specify the basis for 
such individual’s belief that the 
records and information are not accu-
rate, relevant, timely or complete; and 

(5) It shall be supported by substan-
tial and reliable evidence sufficent to 
permit the Corporation to determine 
whether such amendment is in order. 
Any such request shall be deemed not 
to have been received by the Corpora-
tion and shall be returned without 
prejudice whenever the Director of Per-
sonnel and Administration determines 
that such request either does not de-
scribe records specifically enough to 
permit the staff of the Corporation to 
promptly locate such records or does 
not state the amendment requested or 
the basis therefor in reasonably spe-
cific language. 

(c) The Director of Personnel and Ad-
ministration shall acknowledge in 
writing the receipt of any such request 
to correct any records not later than 
ten (10) days (excluding Saturdays, 
Sundays and legal public holidays) 
after the date of the receipt of such re-
quest by the Corporation. 

(d) Not later than thirty (30) days 
(excluding Saturdays, Sundays and of-
ficial holidays) after the date of the re-
ceipt of such request by the Corpora-
tion, the Director of Personnel and Ad-
ministration shall either: 

(1) Make any correction of any por-
tion of such records that he determines 
not to have been accurate, relevant, 
timely, or complete and notify the in-
dividual in writing of such correction; 
or 

(2) Inform the individual in writing of 
his decision to deny any portion of 
such request, the reason for the re-
fusal, and the right of the individual to 
request a review thereof by the Execu-
tive Vice President of the Corporation 
under paragraph (e) of this section. 

(e) In the event the Director of Per-
sonnel and Administration shall deny 
any portion of any individual’s request 

to amend records, such individual may 
within thirty (30) days of the date of 
the notification of such denial, file a 
written appeal of such decision with 
the Executive Vice President of the 
Corporation. Such appeal may be sup-
ported by any additional written evi-
dence and statements deemed appro-
priate by the individual. 

§ 707.23 Fees. 

The fees to be charged by the Cor-
poration for making copies of any 
records provided to any individual 
under this part 707 shall be twenty (20) 
cents per page. 

Subpart C—Exceptions 

§ 707.31 Public information. 

Nothing in this part 707 shall be con-
strued as a waiver by the Corporation, 
either in whole or in part, of the provi-
sions of 5 U.S.C. 552(b) or 18 U.S.C. 1905. 
The Corporation, to the maximum ex-
tent permitted by law, may delete in-
formation from copies of any records 
furnished to any individual under this 
part 707. 

§ 707.32 Specific exemptions. 

The provisions of 5 U.S.C. 552a (c)(3), 
(d), (e)(1), (e)(4) (G), (H) and (I) and (f) 
shall not apply to any system of 
records maintained by the Corporation 
that is— 

(a) Subject to the provisions of 5 
U.S.C. 552(b)(1); 

(b) Investigatory material compiled 
for law enforcement purposes other 
than those specified in 5 U.S.C. 552a 
(j)(2); 

(c) Required by statute to be main-
tained and used solely as statistical 
records; 

(d) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility or qualifications 
for Federal civilian employment, mili-
tary service, Federal contracts or ac-
cess to classified information, but only 
to the extent that the Corporation may 
determine, in its sole discretion, that 
the disclosure of such material would 
reveal the identity of the source who, 
subsequent to September 27, 1975, fur-
nished information to the Government 
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